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The study below is being considered by our IRB.  As it involves your district, the Board wants assurances about your acceptance of this study.  

DESCRIPTION:  Studies are implemented in real places with real environments.  The IRB seeks to know more about the school site.   

Both the district and the investigator should hold copies of this document in their research correspondence file. 

Send completed package to submit@eandireview.com.
	A. Study

	Study Title
	     

	E&I ID #
	     

	Investigator Name 
	     


	B. School Authority

	B.1.
District Address

	Superintendent
	     

	District Name
	     

	Address
	     

	City, St, Zip
	     

	Phone        
	Fax      
	E-mail      

	B.1.
Best Contact person

	Name/Title
	     

	Phone        
	Fax      
	E-mail      


	C. Subject Information

	 FORMCHECKBOX 
 None of the following (skip the rest of C.) or

	Classroom Alterations
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Will this study interfere with student classroom time?

	Special Subjects
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Does the study include students with IEPs or with special disabilities?

If yes, explain:      

	
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Does this research purposefully require inclusion of children with disabilities or individuals with mental disabilities as research subjects?

If yes, The IRB must have a member primarily concerned with the welfare of these subjects.

If yes, please discuss any added protections in the application.

	
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	If yes, is this study funded by the Institute for Disability and Rehabilitation Research?


	D. Site Information

	A performance site is where researchers find, enroll or interact with participants or places from which educational records are sought.  For each additional site include all the information requested in this section.

	D.1.
Performance Site 1 (School, Afterschool Program, Etc.)  (List Additional Sites on Attached Sheet.)

	Principal
	     

	School Name
	     

	Address
	     

	City, St, ZIP
	     

	Phone        
	Fax      
	E-mail      

	D.2.
Site Description

	What research procedure is to be done at this site?
	 FORMCHECKBOX 
 Collection of student information
 FORMCHECKBOX 
 Will the information given to the investigator include student identifiers?


If yes:  Complete this section, sign and continue to Appendix A (below).

If no:  Complete this section and sign.  You do not need to complete Appendix A.
 FORMCHECKBOX 
 Recruitment (if by different personnel, describe training)
 FORMCHECKBOX 
 Intervention (the experimental program, changes to environment, etc)
 FORMCHECKBOX 
 Interaction  (interviews, calls, surveys, etc)
 FORMCHECKBOX 
 Other

	General demographics of the district or the schools involved in this study. 
	     

	Describe any district committees or sign-offs that are needed before a study is cleared to be done in your district.
	     

	Subjects:  Is this study subject to any Disability and Rehabilitation Research requirements?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  If yes, please make this very evident in the application.   If this research purposefully requires inclusion of children with disabilities or individuals with mental disabilities as research subjects, the IRB must have a member primarily concerned with the welfare of these subjects


	E. Signatures
	Principal Investigator

	Signature
	

	Printed Name
	

	Title
	

	Date
	


DISTRICT INSTRUCTIONS

E&I requires the district, or principal if authorized, to either assure us that the requirements of the PPRA have been met.  This can be done either on this form or as a Memorandum of Assurance as described in the accompanying guide.
	F. PPRA Compliance

	The Protection of Pupil Rights Amendment requires that schools develop and adopt research policies in conjunction with parents.  AAHRPP requires accredited institutions to assure that schools involved in research certify that they are in compliance with the multiple requirements of PPRA.  

	F.1.
Is Any Of The Following Restricted Information Is Being Sought?

	 FORMCHECKBOX 
 None of the following (skip the rest of E.2.) or

	 FORMCHECKBOX 

	Political affiliations or beliefs of the student or the student’s parent.

	 FORMCHECKBOX 

	Mental and psychological problems of the student or his or her family. 

	 FORMCHECKBOX 

	Sex behavior and attitudes. 

	 FORMCHECKBOX 

	Illegal, anti-social, self-incriminating and demeaning behavior. 

	 FORMCHECKBOX 

	Critical appraisals of other individuals with whom the student has close family relationships. 

	 FORMCHECKBOX 

	Legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers. 

	 FORMCHECKBOX 

	Religious practices, affiliations, or beliefs of the student or students’ parent.

	 FORMCHECKBOX 

	Income, other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under a program.

	F.2.
Consent For Obtaining Restricted Information 

	If any box in D.1. is checked yes, parental permission must be obtained prior to asking the child to participate.

Schools and contractors must obtain prior written parental consent before minor students are asked to participate in any ED-funded survey, analysis, or evaluation. 

	Will prior consent be gained? 
	 FORMCHECKBOX 
 from minor students  (assent or agreement to participate)
 FORMCHECKBOX 
 from emancipated students (consent to participate)
 FORMCHECKBOX 
 from parents or guardians  (permission)

	Will prior consent be documented?
	 FORMCHECKBOX 
 from minor students  (assent or agreement to participate)
 FORMCHECKBOX 
 from emancipated students (consent to participate)
 FORMCHECKBOX 
 from parents or guardians  (permission)

	F.3.
Has The District, Together With Parents, Developed Policy Regarding:

	Please indicate that PPRA policies are in place and that this research request will comply with it.

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	The right of a parent of a student to inspect, upon the request of the parent, a survey created by a third party before the survey is administered or distributed by a school to a student. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	Procedures for granting a request by a parent for reasonable access to such survey within a reasonable period of time after the request is received. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	Arrangements to protect student privacy in the event of the administration or distribution of a survey to a student containing one or more of the following items in C, above, (including the right of a parent of a student to inspect, upon the request of the parent, any survey containing one or more of such items): 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	The right of a parent of a student to inspect, upon the request of the parent, any instructional material used as part of the educational curriculum for the student. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	Any applicable procedures for granting a request by a parent for reasonable access to instructional material received. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	The administration of physical examinations or screenings that the school or agency may administer to a student. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	The collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information (or otherwise providing that information to others for that purpose), including arrangements to protect student privacy that are provided by the agency in the event of such collection, disclosure, or use. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	The right of a parent of a student to inspect, upon the request of the parent, any instrument used in the collection of personal information before the instrument is administered or distributed to a student. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	Any applicable procedures for granting a request by a parent for reasonable access to such instrument within a reasonable period of time after the request is received. 


	G. IRB Relations

	1  FORMCHECKBOX 

	THERE IS AN IRB IN THIS DISTRICT   

This district will not accept another IRB's review.
	STOP - Send to the district IRB

Submission to E&I would be redundant.

	2  FORMCHECKBOX 

	THERE IS NO IRB AT THIS SITE

Our district has no IRB and will accept the determinations of the E&I IRB.
	

	3  FORMCHECKBOX 

	THERE IS NO IRB AT THIS SITE  

THERE IS A RESEARCH COMMITTEE THAT MUST BE INVOLVED.
	Please provide the information:      


	H. Signatures
	District Superintendent (or other authorized signatory allowing conduct of this study at the sites mentioned in C. above.

	Signature
	

	Printed Name
	     

	Title
	     

	Date
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